
2021 Fall 
Resume Workshop
Presented by UCSB Actuarial Association



Let’s take 
a quick 
look at…



Agenda

1. Getting Started on your resume!
2. What you should do in your resume
3. What you should not do in your resume
4. Sample Resumes
5. Resume Critique
6. How to submit your resume
7. Q&A

*This resume workshop will focus on job/internship application ONLY. It will not apply to graduate school application.



Getting Started on your resume!
● Research the company and the position you are applying

● Make a list of your jobs/internships, school projects, achievements/awards, volunteering and 
educational experiences, etc. that are related to the position (Do not overload)

● Select a clean, organized format (E.g. choose the proper font and size)

● Put your contact information including email, phone number, LinkedIn (if possible), and your 
expected graduation date on the top

● After completing the previous steps, you are ready to build the body of your resume!



What you should do in your resume
● It is recommended (not mandatory) to write a summary at the beginning introducing your career 

objectives along with the top academic accomplishments and skills you own

● Mark your sections for a bettering reading experience

● Put your work history in a proper order

● Describe your duties of working experiences specifically and concisely (with no more than 4 bullet 
points each)

● Always proofread



What you should NOT do in your resume
● Leave out your GPA

● Put unreal information

● List skills without giving specifics (E.g. plainly says “Excel, R, Python” without further explanation)

● Put a bunch of your high school and middle school awards or achievements 

● Exceed 1 page (in most circumstances but no more than 2 pages)



Sample Resumes









Resume Critique 
- Get your resume reviewed and edited by our experienced 

doctor Raya Feldman and professor Janet Duncan from 
Sep.28 to Sep.30

- Dr. Raya Feldman: Tuesday/Thursday 3 to 5 pm
- Professor Janet Duncan: Tuesday/Wednesday 7 to 9 pm
- You must be a member to participate in this event so if 

you would like to have your resume reviewed please 
Venmo $30 to

- UCSB Official website link:
- https://actuaryclub.pstat.uc

sb.edu/2021-res-rev/
- Signup link:
- https://calendar.google.com

/calendar/selfsched?sstoke
n=UUtnMDZWU2drWWRuf
GRlZmF1bHR8YTIzZTdlZ
WFiMWYxNmY4NDRhNDI
yZTBkOGRjNGFhMDU

- A confirmation email will be 
sent out soon!



How to Submit your Resume for Career Fair
2021 Virtual Career Fair Website: 
https://actuaryclub.pstat.ucsb.edu/actfair2021/

Student Information →Resume Submission
Resume Submission Form

Your resume has to be:

1. ONE PAGE ONLY
2. PDF
3. Lastname.firstname.resume.pdf

OR it will NOT be accepted!

Important Deadline: 
Resume submission ends:
Sun October 3, 17:00 
PDT
Special Note: per request of Pacific 
Life, only resumes submitted prior to 
Wed Sep 29th, 9 PM will be delivered 
to their recruiters.

Late Submission will NOT 
be accepted



How to contact us

Join us: →

Facebook Group: UCSB Actuary Club

Instagram: ucsbaa

Wechat: UCSB Actuarial Association 

2021 Career Fair Website: https://actuaryclub.pstat.ucsb.edu/actfair2021/

UCSB Actuarial Association website: https://actuaryclub.pstat.ucsb.edu/



Question?


